 Birmingham Mercantile eCourt Guide
Introduction 
1. This guide is intended to encourage and facilitate the use of electronic bundles (‘eBundles’) of documents and video conferencing (‘VC’) in court hearings, in accordance with the duty of the court to further the overriding objective by ‘making use of technology’: CPR 1.4(2) (k). 
Application

2. Electronic documents accessible securely via the internet may be used for court hearings and applications where adequate wifi is available and such e-working is approved by the Judge and comparatively budgeted for. All other ‘court documents’ must be served and filed in accordance with CPR 5. 
3. Video conferencing may be used by the court to see and hear parties and witnesses remotely and securely via their PC’s where adequate wifi is provided and such e-working is approved by the Judge using a Windows 8.1 laptop and its IP connection. 

4. Whilst other specifications may be usable, optimum performance is gained through wifi or 3G access (4G for VC) using Internet Explorer (version 10+), Firefox, Safari or Chrome browsers on devices with 20cm diagonal screen size or greater.

Preparation
5. The parties must, together (by self service or by a service provider), arrange the preparation of a single redacted, de-duplicated and scanned eBundle (mirroring any hard copy) with documents within it being numbered sequentially with selectable text, continuous versioning, search, annotation, bookmarking & hyperlinking facilities and commentary summary.  The eBundle must be securely stored in the Cloud and access given to the parties, court clerk and Judge by email notification of links to the eBundle. Subsequent additional documents must be interleaved within the same eBundle with sub-numbering so as to maintain the continuous numbering of the originally submitted eBundle. Use of an eBundle means that all documents will be presented through the single eBundle.

6. The parties must, together, arrange for such video conferencing as permitted by the Judge and provide the Court Clerk with the Judge’s pass code in due time for IP laptop connection and ISDN by the Court.  

7. The display of all documents must be 100% size and readable. Video must be instant and clear both visually and audibly to all involved. 
8. The informed approval of Judge needs to be must be obtained for such eWorking both at inception and prior to any court hearing. 

9. The costs are all to be borne by the parties; none by the Court. 

Presentation
10. The approved eBundle and VC facilities must be capable of working synchronously to enable everyone involved to work together in the usual court process in real time during the hearing. 

11. The eBundle should be capable of shared and collaborative access to its latest version with both group and individual access to private and shared annotations within it. It should also be available for both on-line and off-line working. 

